MANUAL OF POLICY

Title Student Attendance 3335
Legal Authority Approval of the Board of Trustees
Date Approved by Board Board Minute Order dated November 9, 1995

As Amended by Board Minute Order dates July 20, 2006

As a premier learning-centered higher education institution, student attendance and participation
is paramount to academic success; therefore, regular and punctual attendance in class and
laboratories is expected of all students.

It is the student's responsibility to communicate with the faculty member concerning any absence
as specified by the respective course syllabus. The student may be required to present evidence
to support an absence and make-up work for class absences will be permitted only as specified
by the faculty in the course syllabus.

Dropping a course is the responsibility of the student and not taking the appropriate steps may
result in an "F" for the course.

In addition to Division based guidelines related to attendance, faculty may drop students, prior to

the withdrawal deadline when, in the opinion of the faculty, the student would have difficulty in
successfully completing the course.
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